
General Ledger  

Figure 1. The familiar folder style menu and spreadsheet format make the OneOffice  
General Ledger easy for people to navigate and use.  

• Multiple task-specific views -  
managers throughout the  
business can see relevant and  
appropriate information  

• Simplified account coding  
structure means changes in  
the business or reporting  
requirements can be reflected  
rapidly and easily  

• Familiar layout helps new  
users to quickly become pro- 
ductive and ensures that  
occasional users can easily  
understand the information  
they see  

Benefits  

The use of flexible reporting structures  

coupled with enhanced security features  

means that pertinent information can filter  
throughout the organisation.  

Independent Posting  
Accounts  
The key feature of General Ledger is that  

posting accounts are defined  

independently of enquiry and reporting  
structure. When defining posting  

accounts, only two elements are required:  

the cost centre (i.e. whose budget or area  
of responsibility the posting refers to) and  

the GL code (i.e. which revenue/expense  
or balance sheet component to post).  

• Spreadsheet-style view of  
data, with optional  
graphing and 'what if'  
scenarios  

• Overlapping hierarchical  
views navigated via  
Explorer-type interface -  
intuitive for Windows users  

• Company-wide  
consolidated posting  
accounts - no duplication  

• Enquiry/reporting  
structures separate from  
posting accounts  

• Direct export and ‘cut &  
paste’ to Microsoft Excel  
and other spreadsheet  
packages  

• Transaction drill down to  
key Sales and Purchasing  
documents  

As the business changes, new expense/ 

revenue accounts, cost centres and  
enquiry/reporting structures can be  

defined with minimum overhead and zero  
redundancy.  

Introduction  
The General Ledger is the hub of the  

OneOffice range of financial modules  

enabling the finance team and managers  
across the organisation to monitor the  

financial performance of the business. All  

OneOffice modules which generate  
accounting transactions also post  

summaries of those transactions to the  

General Ledger.  

Key Features at a Glance  

The OneOffice General Ledger offers a comprehensive financial control  
system. It provides full support for multi-company, multi-currency,  
multi-divisional operations and multiple accounting periods.  
The user interface is a familiar, easy to use spreadsheet style, with drill  
down through folder-like levels to individual transactions.  
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This flexible approach overcomes the  

inherent weakness of traditional account  
codes which need to have the entire  

reporting (and hence corporate) structure  
embedded in them.  

Figure 2. The General Ledger includes a easy to use tools to quickly create graphical rep- 
resentations of information to simplify analysis and understanding.  

Enquiry/Reporting  
Structures  
This remarkable flexibility is achieved by  

the facility to define overlapping  

hierarchical groupings which can be used  
to associate groups of accounts for  

enquiry and reporting purposes. Such  

A grouping comprises a top-level entity,  

one or more segments and, for each,  

segment, one or more elements. For  

example, the complete grouping used for  
overall management accounting by the  

Financial Director might comprise the high  
level grouping 'Company', the segments  

'Business Unit A' and 'Business Unit B',  

and within 'Business Unit A' the elements  
'Networking sales' and 'Storage sales'. The  

director responsible for 'Business Unit A'  

might use a grouping of the same name,  
segments which correspond to  

departments and elements which  

correspond to teams within those  
departments. The manager responsible for  

With the OneOffice General Ledger  
enquiry/reporting hierarchies are defined  

externally, so the posting account code  

structure is considerably simpler, in  
addition enquiries and reports can be  

carried out on both analysis and sub- 

analysis codes.  
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groupings can be complete, so as to  

permit a synoptic view of all accounts, or  
incomplete, to allow restricted access to  

particular subsets of data.  



transactions in the posting account.  

Figure 3. The combination of a spreadsheet layout and straightforward menu structure  
makes comparison between different areas of the organisation easy and simple.  

Intuitive Interface  
In all cases, subject to security settings,  

the user can choose to start at any  
grouping point in the hierarchy and  

examine the data in spreadsheet-style  

format in columns and rows. You can  
change the order and width of columns or  

suppress them from view, and by  

collapsing or expanding the hierarchy drill  
down from the grouping level through  

segments and elements to the actual  

Another useful feature is the ability to  

customise your view by adding additional  
calculated columns (for 'what if'  

scenarios), cutting and pasting data  
between views. At any point data can be  

saved in ‘.xls’ format for use in Microsoft  

Excel or other industry-standard  
spreadsheet software.  

OneOffice™  
know everything  the 'Networking Sales' department might  

view a grouping of the same name but  
with segments corresponding to teams  

and elements which correspond to cost  
centres. The sales director might take a  

completely different slant on the accounts,  

focusing on revenue-generating accounts  
only, and with an emphasis on  

performance against budget.  
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Furthermore you can drill down from the  

posted transaction into the source ledger  

and the corresponding document. In  
addition, you can highlight selected  

columns and present the data in graphical  
view with options including 3D view,  

histogram, pie chart etc.  
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