
OneOffice™ 

know everything  

Figure 1. OneOffice Order Book Analysis can provide extensive analysis of the order book  

status. This example is shows information by Product Group, by Sales Person and Sum- 

mary Information displayed in a Managers Dashboard in WorkSpace™.  

• Visibility of future order  

book can avoid ‘surprises’  

• Can highlights sensitivity  

to key orders and custom- 

ers  

• Early warning of under  

performing salespeople,  

product lines etc.  

Benefits  

• Deletion records trigger for key  

changes of sales order header fields  

• Daily update of recorded changes to  

sales order statuses  

Key Features  

• Management overview of current  

sales and potential sales  

Order Book Periods  

Order book periods are easily customised  

and need not correspond with system- 

wide accounting periods. The base unit  

can be any of days, weeks, months or the  

‘General Ledger period’, and users can  

choose how many of these constitute one  

order book period (e.g. seven days, four  

weeks, etc.).  

• Order Book Reporting  

• Current Order Book Report  

Introduction  

Any business focused on making margin  

from volume distribution will need to  

closely monitor order intake and status.  

Order Book Analysis helps you quantify  

these key performance indicators and  

ensure that the business is on track.  

• Proactively monitor  

Order Book status  

• Reporting periods can  

vary from company  

accounting period  

• Multiple analysis groups  

such as salesperson,  

product group and  

customer.  

• Tracks changes to the line required  

date of sales orders.  

Key Features at a Glance  

OneOffice Order Book Analysis offers a new perspective on your organi- 

sation’s trading performance. Whereas Sales Analysis is concerned with  

historical information, Order Book focuses on order intake, billing and  

aspects such as quotation conversions at a time when the business out- 

come can still be influenced.  

Order Book Analysis  
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• product group  

• Credit notes invoiced  

• Credit notes added  

• Conversion of quotations  

OneOffice™  
know everything  Analysis Available  

Sales value, cost and quantity can be  

recorded for all or any of the following  

data types  

Analysis Fields  

A large number of reports and enquiries  

are available. For rapid access it is  

possible to define a single key field  

headline analysis field for example:  
• New sales orders  

• representative  
• Amendments to sales orders  
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• Credit notes invoiced  

• van area.  
• Deletion of sales orders  

It is also possible to specify customer  

account and product code as two  

additional fast access keys and to record  

the order book by sales location.  

• New quotations  

• Amendments to quotations  


